IICH TOB «Ilpoxom»

e PROCOM

Kypc HaBuaHHs

BukopucTaHHsI NPUKJIATHOTO PillIeHHS
«BAS Byxraarepia KOPII»

. Buxopucranus npukjaagnoro pimennsi <BAS Byxraarepis KOPII»

3MICT KYPCY
Ckaag cayxauiB:
Opranizanis:
Ne ORETTTETHE Kix. | 3ars.
/I A YPCY TOAMH | TOAUH
1. Crapt cucremu 2
TeopernyHna yacTuHa
1.1. XapakTepuCTHKA NPUKJIATHOTO PillleHHS
1.2. HanamryBaHHs iHTepdeiicy
1.3. PeecTpaiisi KopucTtyBadiB cucTeMH
1.4. Tndopmauis npo opravizauii
1.5. HagamryBaHHS 00J1iKOBOI CHCTEeMH
1.6. Ilnan paxyHkiB
1.7. BBeageHHS MOYATKOBHUX 3AJIHIIKIB
1.8. BinoOpa:xkeHHsI NOTOYHUX rOCMOAAPCHKUX Onepamiii
IpakTuxkym Ne 1
1.1. TlepBuHHI HaNAITYBAaHHS
1.2. HopmaTuBHO-10BiIKOBa iH(OpMAITisS TIPO OpPTaHi3aIliio
1.3. HanamryBanHs 00Ky
1.4. HopmaTuBHO-/10BiIKOBa iH(OpMAITis IPO KOHTPATEHTIB Ta HOMEHKIIATYPY
2. | O06J1ik 3anaciBs | 4

TeopernuHa yacTuHa

2.1. 3araJbHi NPUHIMIIN Ta MeXaHi3MHU
2.1.1. HamamyBaHHS 00Ky 3amaciB

2.1.2. O01IKOBI MEXAHIZMHU

2.1.3. CnocoOu OLiHKH 3amaciB
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2.2.

2.3.

2.4.

2.5.

2.6.

2.1.
2.1.
2.2.
2.3.

HopmatuBHo-10BiIK0Ba iHpOpMaLin
2.2.1. HomeHnknarypa
2.2.2. JlonaTkoBa AOBIAKOBA iHGOpMAITis
2.2.3. 1liHu HOMEHKJIaTypu
2.2.4. CepBiCHI MEXaHI13MH Ta0IUI[I TOBAPIB B JOKyMEHTAX
3akymniBJis 3anacis
2.3.1. 3aranbpHa cxema JOKyMEHTOOOIry
2.3.2. HanxomxeHHs 3amaciB Bijl mocTayaibHUKa
2.3.3. HanxomxeHHs 3amaciB BiJl MiJ3BITHOI 0COOU
2.3.4. OO0JIIK TpaHCTIOPTHO-3arOTIBEIbHUX BUTPAT, OB'SI3aHUX 13 KYIMIBJICIO 3a11aCiB
2.3.5. TloBepHEHHs TOBapiB MOCTAYATIBHUKY
Ipoxasx 3anacis
2.4.1. 3aranpHa cxema JJOKyMEHTOOOIry
2.4.2. Peanizaliis 3amaciB MOKYMIIEBI
2.4.3. TloBepHEHHS BiJ MOKYMIIS
Cruancbki onepanii
2.5.1. 3aranpHa cxema JJOKyMEHTOOOIry
2.5.2. IuBeHTapu3allis 3amnacis
2.5.3. OnpuOyTKyBaHHs 3aaciB
2.5.4. CniucaHHsI 3amaciB
2.5.5. [lepemimieHHs 3amaciB MK CKJIaJIaMH
2.5.6. BukopucraHHs 3amaciB y TocroaapchKiil TisuIbHOCTI
2.5.7. Kommiekrairisi HOMEHKIATypH
3BiTHICTH

IpakTukym Ne 2
Kymisis Ta moBepHEHHs 3amaciB mocTadyaaibHUKaM
OmnroBa Toprieis. [loBepHEHHS TOBapy Bi MOKYIILIS
Toprisins 3a npaiicamu
Ckrnaaceki onepartii

O0J1ik B32a€MOPO3pPaXyHKIB i3 KOHTpareHTaMmu 1

3.1.

3.2.

3.3.

TeopeTnuna yacTuna
IpuHuUNM Ta MeXaHi3MH 00JIiKY
3.1.1. O6miKOBI MEXaHI3MH
3.1.2. 3aranbHi npaBuia 00Ky
HopmaTtuBHo-10BinkoBa ingopmamist
3.2.1. KontpareHTu
3.2.2. JloroBOpY KOHTPAreHTIB
3.2.3. PaxyHku 001Ky po3paxyHKiB 3 KOHTpareHTaMu
BinoOpaxeHHs po3paxyHKIB 3 KOHTPATeHTAMHU
3.3.1. ToBapHO-TPOIIOBI BiTHOCHHH
3.3.2. HerpomioBi opmu po3paxyHKiB
3.3.3. 3BipKa po3paxyHKiB
3.3.4. IaBenTapm3aIlisa po3paxyHKiB
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3.4. 3BiTHiCcTH

IpakTuxkym Ne 3
3.1. BBeneHHs 3aMUIIKIB 32 B3aEMOPO3paxyHKaMu
3.2. AHani3 3a00proBaHOCTI KOHTPAreHTIB

4. O0J1ik onepauiii 3 rpomoBUMH KomTamu. Po3paxynku 3 3
Mi3BITHUMH oco0aMHu

TeopeTrnuHa yacTuHa
4.1. IlpyHUMIH TA MeXaHI3MHU 001Ky
4.2. HopmaTuBHO-10BigKOBa iHGopMaILisi
4.3. O6aik pyxy 0e3roTiBKOBHX rpOIIOBHX KOIITIB
4.3.1 3aranpHa cxema JJOKyMEHTO00Iry
4.3.2 HaaxomXeHHS IPOIIOBUX KOIITIB
4.3.3 CnucaHHs rpoLIOBUX KOLITIB
4.4, OO0JiK pyXy roTiBKOBHX I'POLIOBHX KOLITIB
4.4.1 3aranmpHa cxeMa JJIOKyMEHTO00Iry
4.4.2 HanxomKeHHS TPOIIOBUX KOIITIB
4.4.3 CnucaHHs rpoIIOBUX KOIITIB
4.5. O0JiiKk po3paxyHKiB 3 MiI3BITHUMH 0COOaAMU
4.6. 3BiTHiCTB

IpakTukym Ne 4
4.1. Pyx 6e3roTiBKOBUX KOIIIIB
4.2. PyX TOTIBKOBHX KOIIITIB
4.3. Po3paxyHKH 13 MiA3BITHUMH 0cOOaMU

d. Oo6uixk IT1/IB 2

TeopeTnuHa yacTHHA
5.1. IlpuHuMNIHU Ta MeXaHi3MHU 00JIIKY
5.1.1. OcHOBHI IPUHIIUTIH OOJIKY
5.1.2. OG6aiKOBI MEXaHI3MHU
5.2. O6aik I11B 3a NOTOYHUMH roCNOAAPCHKUMH orepanissMu
5.2.1. TIIB 3a po3paxyHKaMu 3 KOHTpareHTaMH
5.2.2. Peectpartist mogaTKOBUX HAKIQTHUX
5.2.3. KoHTponb Haj MITLOBUM BUKOPUCTAHHSM aKTHBIB Ta BUTPAT
5.2.4. Tlponopuiinuii po3noain [1/1B
5.3. 3ac001 KOHTPOJII0 00 TiKOBUX TAHUX

IpakTukym Ne 5
5.1. [logaTkoBUI KpeauT: aHali3 Ta peeCTpallis MOJATKOBUX IOKYMEHTIB B PUKIATHOMY
pilIeHH1
5.2. TlomaTkoBi 3000B's13aHHS: aHAI3 Ta BUMICKA MMOJTATKOBUX JOKYMEHTIB B TIPUKIIATHOMY
pilIeHH1
5.3. Anami3 1 koaTpons [1/I1B
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6 Kanposuii 00J1ik 8,0
TeopeTrnuHa yacTuHa
6.1. HopmaTuBHO-10BiAKOBa iHopManis
6.1.1. [linpo3aiau, mocaau, BUIH CTAXKy
6.1.2. I'padiku podoTH
6.2. HanamryBaHHSI CHCTEMH KaJPOBOro 001Ky
6.2.1. HanamryBaHHs mapaMeTpiB CUCTEMU
6.2.2. HanamryBaHHs mapaMeTpiB 00Ky
6.3. OpranizaniiHo-IITATHA CTPYKTYypa
6.3.1. [lIraTHuit po3knan
6.3.2. 3BiTH 3a MITATHUM PO3KIAJIOM
6.4. PernameHnTOBaHMi KaAPOBHii 00TiK
6.4.1. 3aranbHi NPUHLIUITN
6.4.2. O0nik JaHUX PO MEPCOHAI OpraHizarlii
6.4.3. Ilpuiiom Ha poOOTY B OpraHizailito
6.4.4. [ToyaTKoBI1 JaH1 010 CIIBPOOITHUKIB
6.4.5. 3BUTbHEHHS 3 OpraHizanii
6.4.6. [lepeBeneHHs 10 IHIIOTO POOOTOIABIIS
6.4.7. KagpoBi 3MiHU
6.4.8. CyMICHUIITBO, CyMIIIICHHS
6.4.9. 3BiTH 11010 PYXY KaJpiB
6.5. OOJik BiAmycTOK MpaniBHUKIB opraHizamii
6.5.1. BukopucrtanHs BIAITyCTOK, OOJIIK 1 aHaJI13 3aJUIIKIB BIITYCTOK
6.5.2. [InanyBaHHS BIAITYCTOK
6.5.3. 3BITHICTB, IIOJI0 BIAITYCTOK
IpakTukym Ne6
6.1. CraproBi HanmamTyBaHHs iHGOPMaIIHHOT 6a3u
6.2. [Timpo3ainu, mocaau, BUIHA CTAXKy
6.3. I'padixu poboTn
6.4 ITaTHUiA po3KIIa
6.5 [ToyaTkoBi HaHi MPO CIMIBPOOITHUKIB
6.6 [lani mpo mpariBHUKIB
6.7 IIpuitomu, nepeBeeHHs, 3BUTLHEHHS
6.8 OO0TIK BIIITyCTOK MpaIliBHUKIB OpraHi3arii
1. O06J1ik po00o40ro yacy i po3paxyHok 3apiiaTu 12,0

TeopeTnuHa yacTuHA

7.1. 3arajbHi NPpUHUUIHU
7.2. Hopma yacy Ta BUIH Yacy

7.2.1. BupoOH1uwmii kajieHaap

7.2.2. Bugu pobGoyoro vacy

7.2.3.InauBigyanbHi rpadiku poooTH
7.3. IlpyHuuNU 00/1iKy (P)AKTHYHO BiANPALOBAHOI0 YaCy
7.4. Poboumnii yac npauiBHUKIB
7.5. PeecTpanis i ormuiaTa BiacyTHocTei
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7.5.1.Binnyctka
7.5.2.JlikapHsHUN JTUCT
7.5.3.BigpsiixeHHs
7.5.4.In1ma BiICYTHICTb 13 30€pEKEHHAM OIJIaTH
7.5.5.HeonnauyBaHa BiJICYyTHICTh
7.6. 3apobiTHa mu1aTa Ta ii HapaxXyBaHHS
7.6.1. BusHaueHHs yMOB OIUIaTH Ipali CiBpOOITHUKA
7.6.2.Inaekcariisg 1OXOA1B IPALiBHUKIB
7.6.3. Cepenniit 3apo6ITOK
7.6.4. JloroBopu MBLIbHO-TIpaBOBOTO Xapakrepy (LI1X)
7.6.5.1Tonatku Ta BHECKU
7.6.6.1TpyHIMIIN HANAIITYBaHHS HapaxyBaHb
7.7. Buniara 3apiJiatu
7.7.1.1lpaBuna BUIIATH
7.7.2.3a110BHEHHSA BIIOMOCTEN
7.8. Po3paxyHKH 3a JiKapHAHUMHU JIUCTAMM
7.8.1.Po3paxynku 3 ®CC
7.8.2.Po3paxyHKu 31 CiBpOOITHUKAMHU
7.9. Po3paxyHOK Ta BUILIATA aBaAHCY
7.10. Bunjiata 3apo6iTHOI IJIaTH i pO3paxyHKH 3 IePKABOIO
7.10.1. AHaJti3 cTaHy B3a€EMOPO3paxyHKiB (3BITHICTD)
7.11. 3arajbHi NPUHUKMIHK BiT00OpaKeHHs 3apIiaTi y (PiHAHCOBOMY 00JIiKY

IHpakTukym Ne7
7.1. O6ik poO0YOTo Yacy i po3paxyHOK 3apIuiaTH
7.1.1. HopmatusHi rpadixku poOoTH
7.1.2. IlpuznavyeHus rpadikis
7.1.3. HesiBku, HiUH1, BIAMYCKHI, JIIKapHSHI
7.1.4. Po3paxyHOK 3apIuiaTu 3a Ci4eHb
7.1.5. Po3paxyHOK BiIpsiJIPKEHHSI, CYMICHUIITBO
7.1.6. Po3paxyHok 3apruiatu 3a JIIOTUN — Oepe3eHb
7.1.7. Anani3 3apruiatu i pooo4oro yacy
7.2. Po3paxyHku 31 CIIBPOOITHHKAMU Ta JIEP>KaBOIO
7.2.1. PoGoTa 3 JOKyMEHTaMH OILJIATH IIparli mpariBHUKA
7.2.2. BunaTa 3apo0iTHOT IU1aTh 3a CideHb. Po3paxyHKH 3 JepiKaBOIO
7.2.3. Po3paxyHKH 3a JTiKapHSIHAMHU JTUCTaMH
7.2.4. BunnaTta 3apo0iTHOT I1aTh 3a MOTHH-O0epe3eHb. Po3paxyHkH 3 q1epkaBoio
7.2.5. HapaxyBaHHS aBaHCY 3a KBITEHb
7.3. dina"coBHi 00K 3apIUIaTH
7.3.1 Anani3 omepaiiiif 3 BUIUIATH 3apIUIaTu
7.3.2 BinoOpaxeHHs 3apIuiaTé B OOTIKY

8. 00.1ik HEOOOPOTHUX AKTHBIB Ta 3
MAJIOIiIHHUX IBUIKO3HOIIYBAHUX MPeaMETIiB

TeopernuHa yacTuHa

8.1. 3aranbHi npuHHUNU  00JiKYy HeOOOPOTHMX AaKTHBIB Ta  MAJOIIHHUX

IIBU/IKO3HOIIIYBAHUX NMpeIMeTIB
8.1.1. OcHOBHI OHSATTS 3 OOIKY KamiTAIPHUX IHBECTHIIIN
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8.1.2 HaaxomxeHHs yCTaTKyBaHHS Ta TOCHOJap4l omepauii
HEOOOPOTHUMHU aKTUBAaMHU JI0 BBEACHHS iX B €KCILUTyaTallio

3  MaTepiaibHUMHU

8.1.3. BBeneHHs B €KCIUIyaTalll0 OCHOBHHMX 3acO0IB Ta MaJOLIHHUX HEOOOPOTHHUX

MartepialbHUX aKTUBIB

8.1.4. HapaxyBaunsa amoptusanii O3, MHMA Ta 6i0110TeuHnx QOoHIIB
8.2. Hacrpoiika HaBiramii Ta BHKOPHCTAHHSI HETHIOBHX omepauniii 3 He00OPOTHUMU

aKTHBaMH (KOHCepBallisi, 3MiHA MapaMeTpiB aMOpTHU3allil TOLIO)

HpaxkTukym Ne 8
8.1. HopmaTuBHO-/10B11KOBA 1H(pOpMALlis Ta BBEJICHHS 3aJIUIIKIB
8.2. Kymirns Ta BBeneHHs B exciuryaTaiiiro O3, MHMA, MIIII
8.3. Mogaepnizanis O3
8.4. KymiBnis Ta BBeJIEHHS B €KCIUTyaTallll0 HeMaTepialbHUX aKTUBIB

0. O0J1ik OTPUMAHHSA TA HAJAHHSA MOCJIYT 2
TeopeTuyHna yacTuHa

9.1. HopmaTuBHO-10BiAKOBA iHdopManLin
9.2. BinoOpaxeHHsI OTPUMAHUX MOCIYT

9.1.1. BinoOpaxeHHs MOCAyT y CKJIajl BUTPAT Mepioay

9.1.2. BinoOpaxeHnHs nmocayr y ckianai T3B

9.1.3. BigoOpaxxeHHs MOCHyT y CKJIal BUTpAT MakOyTHIX MEpioIiB

9.1.4. Inmi nocnyru
9.3. BinoOpaskeHHsI HAJAHUX MOCJIYT i BUKOHAHUX POOIT

IHpakTukym Ne 9
9.1. HopmaTuBHO-10Bi1KOBA 1HMOpMAITis
9.2. OTpuMaHHS TOCJIYT BiJl KOHTPAreHTIB
9.3. Peaizanis mocayr
10. 3akpurTsa nepiony 1
TeopeTnuna yacTuna
10.1. PernaMeHTHi npoueaypu 3aKpUTTSA Nepioay
IMpakTukym Ne 10

10.1. HopmaTtuBHO-/TOBIAKOBA iH(OpMAITis
10.2. O06mik moxaTkiB 1 000B'I3KOBHX IIJIATEKIB
10.3. TMI] nnsa vHeonogatkoByBaHoi I1JIB mismeHOCTI
10.4. PermameHTHI onepariii 0 3aKpUTTIO MEPIOTy
11. 00.1ik BUPOOHUY 01 AiSLILHOCTI 3
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TeopernuHa yacTuHa

11.1. Hakonu4yeHHsI BUTPAT BUPOOHNYOI AiATbHOCTI

11.1.1. TlpuHuunu oKy BUTpAT BUPOOHUIITBA

11.1.2. BinoGpaxxeHHsI BApOOHUYHMX BUTPAT B OOIKY
11.2. Bumyck npoaykuii Ta mocJjayr

11.2.1. TlpuHUMIIA HOPMYBaHHS Y BUPOOHUIITBI

11.2.2. TlpuHuunu o6diKy BUITYCKY IPOIYKIIii (MTOCTYT)

11.2.3. BinoOpakxeHHsI BUITYCKY
11.3. Po3paxyHok coGiBapTocTi

11.3.1. IlpuHUUIU PO3paxyHKy

11.3.2. BuzHaueHHs nepe/uniB

11.3.3. Po3paxyHok co6iBapTOCTI 3a MPIMUMU BUTpaTaMU

11.3.4. Po3nosin 3aralbHOBUPOOHUYHMX BUTPAT

11.3.5. IlogaTkoBe npU3HAYECHHS Y BUPOOHUIITBI
11.4. O6.1ik onepauiii i3 1aBaJILHAIBKOI CHPOBHHOIO

11.4.1. HapanHs nocnyr 3 nepepoOKu AaBalbHUIIbKOI CHPOBUHU

11.4.2. TlepepoOka CHpOBUHU CTOPOHHIM IEPEPOOHUKOM
11.5. 3BiTHicTh miacucTEMH

IpakTukym Ne 11
11.1 HanamtyBaHHSI CUCTEMH
11.2 HopMaTuBHO-10BIKOBA iH(pOpMAITis
11.3 HakonuueHHs BUTpaT
11.4 Bumyck 1 peanizaliis NpoAyKIlii Ta mociIyr

12. O06uik onepauiii B iHo3eMHiii Ba1IOTI 2

TeopeTnuHa yacTHHA
12.1. TlpyuHuMnM Ta MeXaHi3Mu 00J1iKy
12.2. Po3paxyHKkH i3 KOHTpareHTaMu B iHO3eMHili BaIIOTi
12.3. 3akymniBJs 3a iMmnoprom
12.4. Peanizamisi Ha eKCIOPT
12.5. O6Jtik KOIITIB B iHO3eMHili BaJIOTI

IIpakTukym Ne 12
12.1 HanamtyBanHs 00JiKy Ta HOPMaTHBHO-IOBIIKOBA 1H(MOpMAITis
12.2 KymiBns ToBapy Mo iMHopTy 1 IMIIOPT MOCTYT
12.3 Kymnisns Bamotu.Po3paxyHku 3 iHO3€MHUMH MTOCTaYaTbHAKAMHU

13. 3BiTH U1l KepiBHUKA NiANPUEMCTBA 1

Bcboro: 44

IMorom:xeno:

3aMOBHHK
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